
Write each response as a letter.  Your letter should have at least two 
paragraphs. 

❏ The first paragraph should include the title of the book you are reading, the 
author’s name and the genre.  You should also have a 3-5 sentence summary in 
paragraph one. 

❏ Write about one of the reading response topics in your second paragraph. 
❏ If you have more to add, choose another topic to write about in a third paragraph. 

 
Your letter will be graded using this rubric. 

WOW!! OKAY NEEDS IMPROVEMENT 

Uses correct letter format 
successfully throughout the 

response letter 
3 pts 

Attempts to use letter format but 
does not include all elements 

required 
2 pts 

Many letter format elements 
required are missing 

 
1 pt 

Spells and capitalizes and 
punctuates titles and author’s 

name correctly 
 

3 pts 

Attempts to spell or capitalize or 
punctuate title or author’s name 

but does not include all 
elements 

2 pts 

Has errors in spelling, 
capitalization, and punctuation 
of title and author’s name OR 

does not include the title 
1 pt 

Writes with few punctuation, 
capitalization, spelling, or 
sentence structure errors 

3 pts 

Writes with some punctuation, 
capitalization, spelling, and 
sentence structure errors 

2 pts 

Writes with many capitalization, 
punctuation, spelling, and 
sentence structure errors 

1 pt 

Writes brief summary including 
important information about 
characters, setting, and plot 

9 pts 

Attempts to write a brief 
summary but rambles and may 
include too much information or 

not enough information 
6 pts 

Gives very little summary 
information, or does not write a 

summary 
4 pts 

Writes thoughtful response, 
giving own ideas and thoughts 

about the topic and uses 
examples from the text to 

support ideas 
9 pts 

Writes “retelling” response that 
shares too much information 
about the story and too little 
about ideas and thoughts 

 
6 pts 

Writes about what happens in 
the story and does not share 

thoughts or ideas 
 
 

4 pts 

High level of effort 
3 pts 

Average level of effort 
2 pts 

Low level of effort 
1 pt 

 
Total points:  __________/30 points x 3 = __________/90 +10 points for 
turning in your letter on time = Final Grade _____________ 


